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UNITED STATES DISTRICT COURT 
Southern District of Mississippi 
Office of the Clerk ATTORNEY PROCEDURES     

Requesting Certificate of Good Standing 
 

TO:    All Attorneys 

FROM:   Arthur Johnston, Clerk 

DATE:  August 6, 2024 

SUBJECT:   Requesting Certificate of Good Standing Using CM/ECF 

To request a Certificate of Good Standing online, you must have an upgraded 
individual PACER account. If you do not have an upgraded individual PACER Account, 
click HERE for procedures. Once you have a PACER Account, follow the applicable steps 
HERE to request filing access. 
 
Once you have access to the Southern District of Mississippi CM/ECF filing system, follow 
the steps below to request a Certificate of Good Standing while in the CM/ECF menu: 

 
1. In the Utilities menu, select Attorney Certificate Request 

 
2. Click Next  

 
 

https://www.mssd.uscourts.gov/sites/mssd/files/Upgrade_PACER_Account%20-%20Learning%20Aid.pdf
https://www.mssd.uscourts.gov/attorney-admissions-page
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3. Select Request for Certificate of Good Standing (the only available event) … 

 

 … to place it in the “Selected Event” list, then click Next 

 

4.  Read and acknowledge the warning message, then click Next 

 
5.  Read and acknowledge the next instructional message, then click Next 

 

6. Read and acknowledge the message regarding paying of the fee, then click Next 
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7. Pay.gov via PACER will always prompt you again for credentials.  Enter your PACER 
password and click Login 

 

8. Complete all required information for payment (designated by red asterisk *), and click 
Next 

 



4 
 

9. Verify the payment information, and e-mail addresses are correct for receiving the 
receipt; add any additional e-mail(s) in the space provided, if necessary.  In order to 
process the payment, click the check box to authorize the charge, then click Submit 
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10.  Your browser will be re-directed back to CM/ECF, and you must continue processing 
the event to finish the request for the Certificate of Good Standing.  Enter all applicable 
information on the screen and click Next 
 

 
 

11. On the subsequent screen, simply click Next 

 

12. Click Next on the final docket text screen. This is the entry that will appear in the court-
only shell case. 
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13. The shell case Notice of Electronic Filing (NEF) will appear, indicating you have 
completed the request for Certificate of Good Standing. 

 
 

14. The court will review and process your request and contact you accordingly.  


